
Blanket
Application
Instructions

Unit 2



No Passport York?
Follow the instructions on the next slide.



If you don’t have Passport York access,
fill out the form manually and email it
to the hiring unit with your updated CV:
https://cupejobs.uit.yorku.ca/cupe
jobs/unit-2-application.pdf

Pages 2 and 3 are for your experience
at York. Make sure your non-York
experience is in your CV.

If you have previous work at York, you
can request your work history from
Rhonda Brown (rbrown24@yorku.ca).

https://cupejobs.uit.yorku.ca/cupejobs/unit-2-application.pdf
https://cupejobs.uit.yorku.ca/cupejobs/unit-2-application.pdf


Have Passport York?

cupe
jobs.
uit.

yorku
.ca

Pick
everything
you’re
interested in
applying for,
then press
“Review &
Submit
Application”.

http://cupejobs.uit.yorku.ca/
http://cupejobs.uit.yorku.ca/
http://cupejobs.uit.yorku.ca/
http://cupejobs.uit.yorku.ca/
http://cupejobs.uit.yorku.ca/




You need to press "next step"
for your info to be saved!



Step 1:
Review and update your

personal information as needed.



Step 2:
You’ll see all of the
faculties and
departments you’re
applying to, and it
notes the dates to
submit your blanket
app for consideration
(November 15 -
January 31).



Still Step 2:
Make sure to list the courses that

you want the most! Include all the
information about them, like their

course #, title, academic session, etc.



Step 3: Your prior experience at York.



Step 4:
Fully fill in the educational fields,

including degrees, titles of theses,
publications, and current research.



Step 5:
Fill in previous
relevant work
experience outside
of York and
references if you
don’t have
previous teaching
experience at York.



Step 6:
Review everything to make sure

it’s correct. Include your updated
CV & supplementary work history.



If you have taught a course within
the last 36 months (42 months in
some cases) and the course has

not substantially changed...

You are incumbent: deemed to meet
the required and preferred

qualifications for the position.

Incumbency



Update your CV every year!
York wants specific types of CVs. Here’s a
guide: cupe3903.org/news/tips-for-u2-cv/
Hiring units are only allowed to require your
application form and CV (and references for
external candidates only). You can provide
more, but it can’t be required. 

Reminders

https://cupe3903.org/news/tips-for-u2-cv/


Make sure to check the
blanket app deadline:

January 31st!

Good luck
applying!



More info!

Useful Forms
& Documents

Members’ Manual
& Handbooks


